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Ofis acilisi/Office opening/OTKpbiTUE OuUca

Kontrol listesine gore tium noktalari kontrol etmek ve varsa hatalari da belirtmek gerekir. It is
necessary to check all the points according to the checklist, and also indicate any faults if any.
Heobxoanmo npoBepuTb BCE MYHKTbl COrIACHO YeK-JINCTY, @ TakXe yKa3aTb HeUCrnpaBHOCTN,

eCJiIn TaKoBblE NMEKTCA.

1. Ofis/Office/Ocdmuc

O 1.1 Odanin isiklar acik, tim aydinlatmalar diizgiin calisiyor. The lights are
on in the room, all lighting is working properly. B nomeLwieHnn Bkno4YeH
CBET, BCe oCBeLleHne pa60TaeT ncripaBHoO.

Bir ariza varsa daha ayrintili ¢é6zim i¢in aciklamaya dahil edilmelidir. If there is a malfunction,
it must be included in the description for further resolution. lpu HaANM4Yn HENCTIPABHOCTH €€

Heobxoanmo yKasaTtb B orincaHun AJisa AasibHenLIero YCTpaHeHWA.

O 1.2 Sogutma ekipmani diizgln calisiyor. Refrigeration equipment is working
properly. XonognnsHoe obopyanoBaHune paboTtaeT ncnpasHo.

Icinde saklanan numunelere ve iceriklere zarar gelmesini énlemek icin sogutma ekipmaninin
islevselligini kontrol ediyoruz. We check the performance of refrigeration equipment to avoid
damage to samples and ingredients stored in it. MbI nposepsieMm paboTocnocobHOCTb
X0J1041JIbHOIr0 0bopyAoBaHUSA, 4Tobbl n3bexaTb rnopyYn XpaHAaLWmxcsa B HeM obpa3Los n

WUHIrpeaneHTos.

(O 1.3 Klima ACIK durumdadir ve uzman servis gerektirmez. The air conditioner

is ON and does not require specialist service. KOHOUUNOHEP BKJIIOYEH U HE
TpebyeT cneunanbHOro obCcNyXmMBaHus.

Klimanin calismasinda sorun varsa bunu belirtmeli ve bu sorunu anlatmalisiniz. If there is a
problem with the operation of the air conditioner, you must indicate it and describe this

problem. Ecnv Bo3HuKa npobiema ¢ paboTov KOHANLUNOHEPa, HeE0bXo0ANMO yKa3aTb Ha 3TO U



onucaTb AaHHy npobsemy.

1.4 Cop kutulari temiz ve bos. The trash cans are clean and empty.
MycopHble Baku YUCTble N NyCTble.

Cop kutulari gindn basinda bos ve temiz olmalidir. Trash cans should be empty and clean at

the start of the day. B Ha4yasne AHS MyCOpHbIe baku AO/IKHbI 6bITb MYyCTbIMU U YUCTLIMMU.

1.5 Odanin zeminleri temiz, fayanslar saglam. The floors in the room are
clean, the tiles are intact. NMNonbl B noMeLweHnn 4YncTole, NANTKa Lenas.
Calismaya baslamadan énce zeminler kirliyse yikanmalidir. Clinkti musteriler bize geliyor.
Before starting work, if the floors are dirty, they must be washed. Because clients come to us.
Mepen HavYanom paboTbi, €CM MOJIbl FPSA3HbIE, UX HEOOXOAMMO BbIMbITh. Tak Kak K Ham

rnpuxoasaT KJINeHTHI.

1.6 Kirli kupalar veya baska mutfak esyalari yok/OTcyTCcTBYIOT rpa3Hble
KPY>XXKN 1 gpyras nocyna
Tam kirli kupalar, tipki diger mutfak esyalari gibi, kullanimdan sonra yikanmalidir/Heobxonaumo

BCE rpsi3HbIE€ KPYXKN MbITb MOCJ1€ UX NCIMOJIb30BaHWS, TaKXXe KaK v Apyryto rnocyay

1.7 Masalar gereksiz kalintilar olmadan temizdir/CTonbl Ynctbole 6e3
NIMLIHero mycopa
Masalarda ¢op olmamalidir; ofis sirketin ylziddr/Ha cTtonax He 4o0/IXHO bbITb Mycopa - oghuc

3TO JiNLjO KOMTIaHnN.

1.8 Acmadan once cay hazirlamak icin kullanilan su isiticisi su ile
doldurulur/ManHUK KOTOpPbLIA UCMONIb3YeTCHa 019 NPUrOTOBIEHUSA Yal nepen
BKJIOYEHMEM - HamnoJIHEH BOOON

Su isiticisi nedeniyle ofisinizin alev almasini 6nlemek icin, cihazi acmadan énce suyun olup
olmadigini kontrol edin!YTobbl ohuc He 3aropesics n3-3a YalHUKa, NPoBepPsVi HaJn4yne Boabl,

nepea TeM Kak ero BKJIl04YNTb!

Kontrol listesi tamamlandiktan sonra eksiklikler varsa bunlar aciklanmali, yéneticiye rapor
edilmeli ve en kisa sUrede giderilmelidir. After completing the checklist, if there are any

shortcomings, they must be described, reported to the manager and resolved as soon as



possible. Mocne 3anofHEHUS YeK-INCTa, eC/IN eCTb Kakune-nmbo HegocTaTKM, X Heobxoanmo

onncaTb, COOBLLNTL PYKOBOAUTESIO N YCTPAHUTb B KpaTyallLmMe CPOKM.
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