v

Yek-nucTt | AkcnepT

Ofis kapanisi/Office closure/3akpbiTue opuca

Kontrol listesine gore tium noktalari kontrol etmek ve varsa hatalari da belirtmek gerekir. It is
necessary to check all the points according to the checklist, and also indicate any faults if any.
Heobxoanmo npoBepuTb BCE MYHKTbl COrIACHO YeK-JINCTY, @ TakXe yKa3aTb HeUCrnpaBHOCTN,

eCJiIn TaKoBblE NMEKTCA.

1. Ofis/Office/Ocdmuc

O 1.1 Cay yapmak icin kullanilan su isiticisi kapatilir. Su sogutma sogutucusu -
devre disl.The kettle used for making tea is turned off. Water cooling cooler -
disabled.YanHnk KoTopbIN NCNONb3yeTCAa A9 NPUrOTOBJIEHNSA Yasd -
OTKJIt04eH. Kynep oxnaxgeHus BoAbl - OTKJIIO

Elektrikli cihazlarin kapali olup olmadigini kontrol etmek gerekir: su isiticisi, su sogutucusu.lt is
necessary to check that electrical appliances are turned off: kettle, water cooler. Heobxoanmo

rnpoBepuUTb, 4TO 3ﬂeKTpOI'Ipl/I60pr OTKJIIOYEHBbI: YaVHUK, KyJsiep 4J14 BoAbl

(O 1.2 Masalar gereksiz kalintilar olmadan temizdir/CTosnbl YncTble 6e3
JIMLIHEro Mycopa

Masalarda ¢6p olmamalidir; ofis sirketin ylzldlr/Ha cTonax He 40JIXHO bbiTb Mycopa - oghuc

3TO JINLJO KOMTIaHnN.

O 1.3 Kirli kupalar veya baska mutfak esyalari yok/OTCyTCTBYIOT rpsi3Hble
KPY>XKW 1 gpyras nocyna

Tam kirli kupalar, tipki diger mutfak esyalari gibi, kullanimdan sonra yikanmalidir/Heobxonaumo

BCe rpsa3Hble KPYXKKW MbITb ocJie NX NUCIOJIb30BaHWA, TakKXXe KaK n APyryr riocyay

O 1.4 Odanin zeminleri temiz, fayanslar saglam. The floors in the room are
clean, the tiles are intact. [Monbl B noMeLeHn YncTole, NANTKa Lenas.
Calismaya baslamadan énce zeminler kirliyse yikanmalidir. Clinkt mdusteriler bize geliyor.
Before starting work, if the floors are dirty, they must be washed. Because clients come to us.

Calisma gununtn sonunda zeminler kirliyse yikanmalidir. Clinkd mdsteriler bize geliyor.At the



end of the working day, if the floors are dirty, they must be washed. Because clients come to
us.B KoHUe paboyero AHs, eCcav roJsibl rpsa3Hblie, X HeobXoANMO BbiMbITb. Tak Kak K Ham

rnpnxoaaT KJINEHTHI.

1.5 Cop kutularn temiz ve bos. The trash cans are clean and empty.
MycopHble Baku YnCTble N NyCThle,

Calisma guintintin sonunda ¢bép kutulari bos ve temiz olmalidir.At the end of the working day,
trash cans should be empty and clean.B koHue pabo4yero AHs MycopHble baku AOJIXHbI ObITh

nycTbiMnu U HNCTbIMU.

1.6 Klima kapalidir ve 6zel bakim gerektirmez.The air conditioner is turned
off and does not require special maintenance.KoHAWUNOHEP BbIKJIIOYEH U HE
TpebyeT cneunanbHOro obcny>XxnBaHus.

Klimanin ¢alismasinda sorun varsa bunu belirtmeli ve bu sorunu anlatmalisiniz. If there is a
problem with the operation of the air conditioner, you must indicate it and describe this
problem. Ecan Bo3HuKAa npobsema ¢ paboTor KOHANLMOHEPA, HEOBX0AMMO yKa3aTb Ha 3TO U

onucaTb AaHHyo npobaemy.

1.7 Sogutma ekipmani dlizgun calisiyor. Refrigeration equipment is working
properly. XonoaunnabHoe obopynosaHmne pabotaeT ncnpasHo.

Icinde saklanan numunelere ve iceriklere zarar gelmesini 6nlemek icin sogutma ekipmaninin
islevselligini kontrol ediyoruz. We check the performance of refrigeration equipment to avoid
damage to samples and ingredients stored in it. MbiI npoBepsiem paboTocrnocobHOCTb
xosnoanisHoro obopyaoBaHus, 4HTobbl n3bexxaTb NopYnN XpPaHALLNXCSA B HEM 06pa3L0B n

NHIrpeaneHTos.

1.8 Odadaki isiklar kapatilir, tum aydinlatmalar kapatilir.The lights in the
room are turned off, all lighting is turned off.B noMmelueHnn BbIK/IIOYEH CBET,
BCE OCBeLLeHNe OTKITIYEHO.

Bir ariza varsa daha ayrintili ¢é6zim i¢in aciklamaya dahil edilmelidir. If there is a malfunction,
it must be included in the description for further resolution. lNpu HaANM4YUN HENCNIPABHOCTH €€

Heobxoanmo yKasaTtb B orincaHun AJisa AaJsibHenLIero YCTpaHeHWA.



Kontrol listesi tamamlandiktan sonra eksiklikler varsa bunlar aciklanmali, ydneticiye rapor
edilmeli ve en kisa slUrede giderilmelidir. After completing the checklist, if there are any
shortcomings, they must be described, reported to the manager and resolved as soon as
possible. MNocne 3anoaHeHNs YeK-AnUCTa, eC/IN eCTb Kakne-nmbo HegocTaTKM, X Heobxoanmo

onncaTb, COOBLLNTL PYKOBOAUTENIO N YCTPAHUTb B KpaTyallLmMe CPOKM.
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