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MHCTPYKLUUA NO CO3AAHMIO Npe3eHTauum

M3 3a TOro 4TO MHOIMe He 3HalT Kak NMPaBWJIbHO CO34aThb NMPE3E€HTaALNIO B PowerPoint, s

pewnn HanncatTb 3TOT H4eK JINCT 4TO Obl NOMOYb 3TUM NOOAM.

O 1. OTkpoinTe nporpamMmy.

3anyctuTe nporpammy Microsoft PowerPoint Ha BaLueM KomMmribioTepe. ECin y Bac HET 3Tou

rporpamMmebl, Bbl MOXKETE CKadaTb €€ C onumasabHOro cavita Microsoft.

2. Co3panTe HOBYIO NMpe3eHTauuio NN OTKPOUTE CyLLEeCTBYIOLLYIO.
Ecnaun Bbl co3aaéTe npeseHTauunto Brnepssble, Bbibepute onunio «HoBas ripe3eHTaumns» B
rs1aBHOM MeH!to. Ecan xoTute OTKPbITb yXXe CyLeCTBYOLLYIO rnpe3eHTaunto, HaXXMnuTe

«OTKPbITb» N BbIbEpUTE HYXXHbIV ¢havi.

3. BbibepuTte wabnoH nam HayHUTeE C YNCTOro NnCTa.
B PowerPoint eCTb MHOXECTBO rOTOBbIX LLAb/I0HOB AJ151 Npe3eHTaUni. Bbl MoXXeTe BbibpaTh
OJWH M3 HUX, HAXKaB Ha COOTBETCTBYIOLLYIO KHOMKY B HUXKHEN 4acTu 3KpaHa. TakKe MOXHO

Ha4dyatb C YNCTOro Jiucra, Bbl6paB ornuuro <<nyCTaFI ripeseHTtauns».

O 4. ODobaBbTe cnangbl.

YT0bbl LO6aBUTL HOBbLIV Cand, NepenanTe Ha BKAaaKy «naBHas» n HaunanTe 3Ha4yoK
«HoBbivi cnavig» (06bIYHO OH HaxoAUTCS B rIPaBoOM HUXHEM yriy). Bbl Takxe MOXeTe

MCcroJsib30BaTb covYeTaHne knasuwi Ctrl + M gss BCTaBKu HOBOIro ciavija.

O 5. HacTpoiiTe ausanH cnangos.

Ha Bknaake «[un3aviH» Bbl HaliAETe pa3/INYHbIE CTUIN OGhOPMIEHNS CanaoB. BeibepuTte TOT,

KOTOpbIVi BaM 60/1bLUE BCErO HPAaBUTCH, NJIN HACTPONTE CBOV COBCTBEHHbIVI CTUJIb.

D 6. BeeanTte TekCT n gobaBbTe 3/1EMEHTHI.

Wcnonb3yviTe Bknaaky «Bcrtaska» gns nobasrieHus Tekcta, n3obpaxeHui, sugeo, Tabany n
APyrux 31EMEHTOB Ha C/1avifibl. BBeAnTe TEKCT C MOMOLLbIO KJaBUaTypbl, @ 3aTEM

VICI'IOJ'Ib3yVVITe NHCTPYMEHTHI d)OpMaTVIpOBaHMFI AJ11 NSMeHEeHUA Luqu)Ta, pa3mMmepa v uBeTa



TEeKCTa.

O 7. Vcnonb3yinTe aHMMaLNIO U Mepexoabl.
MNepeianTe Ha BKAaAKY «AHUMaUnsa» nan «lepexoabl», 4To0bbl f0baBUTb aHUMaLNIO K

3/7IEMEHTaM Ha c/avigax. 3To npuaacT Ballewv rpe3eHTaunmy auHaMn4yHbIvi BUA.

C] 8. COXpaHI/ITe npe3seHTauuto.
Kornaa Balua npe3eHTaunsi 6ygeT rotosa, coxpaHute €€, BoibpaB «Pavin» > «COXpaHUTb

Kak» nan Haxas Ctrl + S.

Hapetocb A BaM MOMOr XO0Tb Y4yTb YyTb pa3obpaTbcs B NporpamMmme!
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