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Y4yeT npoaa>x yHuBepMmara

1. JINYHBIN aKKAYHT

O 1.1 AsTopusauus

2. Katanor ToBapoB

O 2.1 OTob6parkeHne cNncKa kaTasora TOBAapOB
(O 2.2 O6HoBNEHME KaTa0ra TOBAPOB

O 2.3 MNouck ToBapa

O 2.4 NobasneHve Toapa

O 2.5 YnaneHue ToBapa

O 2.6 PenakTupoBaHue ToBapa

(O 2.7 3kcnopT ToBapos B Excel

O 2.8 dkcnopT ToBapos B Word

(O 2.9 CospaHue oT4yeTa No KaTasiory ToBapos

3. CNNCOK COTPYAHUKOB

(O 3.1 OTobpaxkeHue cnrucka CoTPyaHNKOB



O 3.2 ObHoBNEHME CNUCKA COTPYOHNKOB
O 3.3 MNouck coTpyaHrKa

O 3.4 NobaBneHne coTpyaHMKa

O 3.5 YnaneHue coTpyaHuKa

O 3.6 PenakTupoBaHWe COTPYAHMKA

(O 3.7 SkcnopT coTpynHukos B Excel

(O 3.8 3kcnopT ToBapa B Word

(O 3.9 Co3paHue oT4yeTa Mo CNUCKY COTPYOHMUKOB

4. CNUCcoOK npousBoauTenen

O 4.1 OTobpaxkeHne cnncka Npov3BoAuTENEN
O 4.2 O6HoBNEHME CNUCKa NPon3BOAUTENEN
O 4.3 Nowuck npoussoanTens

O 4.4 JobasneHve nponsBoanTeNS

O 4.5 YaaneHue nponssoauTens

O 4.6 PepakTupoBaHue NponsBoanTeNs

O 4.7 3kcnopT nponssoanTenen B Excel

O 4.8 dkcnopT npoussoauTenen 8 Word



O 4.9 Co3paHne oT4yeTa No CNUCKY Npou3BoauTeNnen

5. ToBap B oTaene

(O 5.1 OTobparkeHne cnvcka TOBapoB B OTAeNe
(O 5.2 O6HOBNEHMe CNCKa TOBApOB B OTAENe
O 5.3 Mownck ToBapa B oTheNe

O 5.4 NobasneHve ToBapa B oTAeN

O 5.5 YoaneHue ToBapa B oTAeNe

O 5.6 PepakTupoBaHue ToBapa B oTAene

(O 5.7 MNpoparka ToBapa B oTAeNe

(O 5.8 dkcrnopT ToBapos B oTaene B Excel

O 5.9 3kcnopT ToBapos B oTaene B Word

(O 5.10 Co3pnaHuve oT4yeTa Mo CNUCKY TOBAapOB B OTAENe

6. ToBap Ha cKknape

O 6.1 OTo6paxeHne cnMcka TOBApPOB Ha CKane
(O 6.2 O6bHoBNEHME CNNCKa TOBApOB Ha CKJ1aae
O 6.3 Mouck ToBapa Ha cknane

O 6.4 NobaBneHne ToBapa Ha Cknag



O 6.5 YoaneHue ToBapa Ha ckilage

O 6.6 PenakTupoBaHue ToBapa Ha cKnage

O 6.7 MepemMewleHre ToBapa CO CKNana B OTOEN
(O 6.8 dkcnopT ToBapoB Ha cknage B Excel

O 6.9 dkcnopT ToBapoB Ha cknane Word

(O 6.10 Co3naHuve oT4yeTa Mo CNUCOKY TOBApPOB Ha CK1age

7. CnucokK npopax

(O 7.1 OTobparkeHne cnNmncKa Npoaak
O 7.2 O6HoBNEHMe CNMCKa NPOAaK
O 7.3 MNowck nponaxwu

O 7.4 NobaBneHve npogaxm

(O 7.5 YnaneHue nponaxu

O 7.6 PenakTupoBaHue Npoaaxu

(O 7.7 3kcnopT nponax B Excel

O 7.8 3kcnopT npogax B Word

(O 7.9 Co3naHue oT4yeTa MO CMMCOKY NPOAAX

8. Tun TOoBapa



O 8.1 OTobparkeHune cnncka TUMOB ToBapa
O 8.2 O6HOBNEHME CNKCKa TUMOB TOBapa
(O 8.3 Mouck Tuna ToBapa

O 8.4 NobasneHne Tuna ToBapa

O 8.5 YnaneHue Tuna ToBapa

O 8.6 PepakTupoBaHue Tuna ToBapa

9. YteHue u3 Excel
O 9.1 OTob6paxeHue Tabnuw n3 Excel
O 9.2 OobaeneHue Tabnuu 3 Excel

O 9.3 Yaanenue Tabnuy n3 Excel

10. lOKyMeHTbI

O 10.1 OTobparkeHne AOKYMEHTOB
O 10.2 [NobaBrneHre LOKYMEHTa
O 10.3 CoxpaHeHue fOKyMeHTa

O 10.4 YoaneHue nokyMeHTa

11. OTuer

O 11.1 OTobparkeHne oTYéTa



11.2 O6HOBNEHNE OTHETA

11.3 lNMounck B oT4ETE

11.4 PepakTmpoBaHue oTobparkeHnsa oT4YETa
11.5 lNeyaTb oT4ETa

11.6 OkcnopT oT4éTa B Exel

11.7 OkcnopT oT4é€Ta B PDF

O 0O O 0 0O 0o 0O

11.8 3kcnopT oT4éTa B Word

12. OTpen ToBapa

O 12.1 OTobparkeHune cnucka oTAEN0B TOBAPA
(O 12.2 O6HoBNEHME cNNCKa OTAEI0B TOBAPA
O 12.3 Nowuck oTaena ToBapa

O 12.4 Nob6asneHune oToena ToBapa

O 12.5 YaaneHue oTaena ToBapa

O 12.6 PegakTnpoBaHue oTaena ToBapa
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